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Here are some of the most commonly used medical symbols. You won’t find these symbols in any of the fonts in Word so I created these for you.
 EQ \O(a,¯)  - before

 EQ \O(c,¯)  - with

 EQ \O(s,¯)  - without

 EQ \O(q,¯)  - every

 EQ \O(p,¯)  - after

 ADVANCE  \l B \x Use the AutoCorrect option to insert the symbol using the instructions below. You may want to print the instructions before you start.
	AutoCorrect in Word 2003 
	AutoCorrect in Word 2007
	AutoCorrect in Word 2010

	Highlight one of the medical symbols above (but not the dash or the word following the dash) by clicking on it.  We’ll use  EQ \O(a,¯) as an example. 
	Highlight one of the medical symbols above (but not the dash or the word following the dash) by clicking on it. We’ll use  EQ \O(a,¯) as an example.
	Highlight one of the medical symbols above (but not the dash or the word following the dash) by clicking on it. We’ll use  EQ \O(a,¯) as an example.

	Go to Tools.
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Go to the Office button in the top left corner of the document.


	Go to File in the top left corner of the document.

	Select AutoCorrect Options.
	Select the Word Options button at the bottom of the window.


	Select Options from the left column.

	Go to the AutoCorrect tab.
	Select Proofing.
Click on the AutoCorrect Options button.



	In Replace, type in the letter “a” (without the quotes), then type another key that you don’t use very often.  I use the backtick, which is located left of the 1 and ! key and above the Tab key on most keyboards. (See photo below.)
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Click Add, then OK.

Repeat this process for the other symbols,




To test it, type the letter “a” (without the quotes) and then the backtick.  An “a” with an overstrike ( EQ \O(a,¯) ) will appear.  EQ \O(p,¯)  using this a few times, you’ll wonder how you lived  EQ \O(s,¯)  it! 
